MAILING REQUEST

Dept: _____________________________________
Mailing name: _______________________________________________________________________
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Please specify path/file name:





Query(ies) Used: ________________________________________


______________________________________________________


______________________________________________________


(attach control reports for backup)





Donor count:_______________





Date Completed:_________________





By:_____________________________














Date requested: _____________    Due date: __________________       


Requested by: _______________________________________





*** Processor Use Only ***





Lybunt


Sybunt


All





Mail to: (primary constituency)


All


Alumnae (CFW)


CCE & ALP


TIP


Current Trustees


Former Trustees


Business Partners


Churches


Foundations


Friends


Parents


Staff & Faculty


Other _________


_________________











Mailing Type:





Letterhead	


Postcard





Labels


white


clear


Envelopes





Acknowledgment Letter





Attribute











Package











Appeal





Solicitation Letter





Supply check list:





Printer supplies


Trays from post office


Letterhead


Envelopes


Labels





NOTES:





NOTES:





Enclosure:


Brochure


Reply Envelope


Pledge Card


Other  ________________





Exclude:


Deceased


Inactive


No Valid Address








