MAILING REQUEST

Dept: _____________________________________

Mailing name: _______________________________________________________________________












Other Data Criteria:

· Last gift before _______________

· Recent gift since _____________

· History of one gift to memorial only
· LYBUNT/SYBUNT
· Other ____________________________
· Other ____________________________
· Other ____________________________



Deadline Status:


To Mailhouse: _____________	Last Pull Deadline: ______________


Mail Drop Date: ____________	First Response: _________________





Appeal Stats:


Donor count:______________ 	Date Completed:_________________


Total Raised:______________	Total Expenses: __________________








By:_____________________________














Date requested: _____________    Due date: __________________       


Requested by: _______________________________________





Exclude Special:


Major Gift Prospect


Major Gift given


By Solicitor ________


Proposal Open


Spouse Deceased _________________


Other_____________





Queries Used:


Potential mailing list 	__________________________________


Special criteria		__________________________________


Merge of 1 & 2 (operator)	 _________________________________


Remove Exceptions 	__________________________________


Remove Special Excpt	__________________________________


Primary Mailing List 	__________________________________





Constituency Code:


All - include/exclude


Auxiliary


3rd Party Donor


Board Member


Charity/Foundation


Committee Member


Donor


Estate


Gala Auction Donor


Prospect


Honour/Memorial


Lapsed Donor


Major Donor


Monthly Donor


Not a Donor (3)


RH Dr./Staff/Found


Volunteer


Patient


Planned Gift Prospect


Other __________________


Attributes:


Organization type


Individual


Company


Assoc/Group


________________


Language ______________


Other __________________


Other __________________














Mailing Information:


Letterhead	


Postcard


Form


Labels – white/clear


Envelopes


Window


#10


Enclosure:


Brochure


Reply Envelope


Pledge Card


Other  _______________





Supply check list:


Letterhead


Envelope - #10


Envelope - #9 return


Buc slip


Other _____________

















Data Path:


Queries complete


Listing checked


Download done


Appeal entered


Sent to mailhouse


Final pull











NOTES:


Head of Household


Contact Hierarchy


	





Miscellaneous


Appeal Letter written:___________


Thank you Letter written:________


Quotes for print/mail:____________


Other: _______________________


Other:_______________________





Exclude:


Deceased


Inactive


No Valid Address





Exclude Solicit Codes:


Do not mail


Do not solicit


Special mailing only _______________








